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OUR 25 POINT CHECKLIST FOR YOUR PEACE OF MIND 


We have given a lot of thought to how much time and effort you put into caring for your 
animal companions’ health and happiness. We want to make sure we do the same while 


you are away! 


When you are gone, many things have to be done on a daily basis to make sure your 
pets are safe, secure, comfortable and happy.  


We go through a 25 point checklist every time we visit with your pets. 


Sanitizing to reduce illness and disease 
Releasing your security system 
Bringing in the newspaper 
Bringing in the mail 
Giving each pet clean, fresh water 
Giving each pet the proper amount of food 
Making sure each pet eats their food 
Checking on the welfare of shy/reclusive pets 
Restoring the supplies in the proper place 
Giving treats (if they are allowed) 
Cleaning up any “accidents” or messes that may occur 
Watering plants 
Having play time with each pet 
Cleaning the litter box 
Maintaining a comfort level in the home you set 
Checking all internal and external doors and windows 
Monitoring the condition of the home 
Ensuring the house fence perimeter is secure 
Changing the lighting arrangement 
Making sure pets are in their proper place 
Making notes/texts/emails updating the owners 
Administering medication if needed 
Checking each pet’s condition 
Re-locking the house 
Restoring the security system 


You do most of these things automatically when you are home.  
We want you to feel comfortable knowing we will keep your home and animals safe.








CLIENT SURVEY
Date


Client 


Pet(s)


Pet Sitter


Thank you for taking the time to complete this form. 
We work hard to give your pets the best possible care and value your feedback!


1. How did you hear about us? 


2. Were you happy with our service?  YES   NO 


3. What did you appreciate the most about our service? 


4. What could we have done better? 


5. Would you use our services again?  YES   NO 


6. Would you recommend our services? YES   NO 


7. May we use you as a reference?  YES   NO 


Additional Comments: 


Please email the completed survey to us at:


info@vettechpetcare.com








THANK YOU FOR CHOOSING US TO CARE FOR YOUR PETS!!


We love what we do and are committed to giving your animal companions the best 
care possible. Finally you can go on vacation, leave for work and have time away 
without worrying about your pets or your home!


If at any time, you have any questions or concerns, please contact us. We want you 
and your pets to get the most professional and compassionate service possible and 
appreciate your feedback. 


We are Veterinary recommended, Licensed, Insured & Bonded and accredited 
members of the Better Business Bureau.


Find us on facebook to join our online community and to stay up to do date 
with us!


WELCOME TO OUR EXTENDED FAMILY


We promise to look after your pets as if they were our own and treat them with the 
utmost care, compassion, and love.


We hope this is the beginning of a long friendship!


If you refer us to your neighbors, friends, and family we will give you a 
discount on your next pet care service!!








VETERINARY HOSPITALS
    


Disney Pet Hospital   
(925)-689-4244


3554 Concord Blvd
Concord, Ca 94518


Muller Vet Hospital
(925)934-8042


2735 North Main St
Walnut Creek, Ca 94597


Civic Feline Clinic
(925) 977-7955


2030 N Broadway
Walnut Creek, Ca 94596


Alternatives for Animals
(925) 283-6160


MOBILE VETERINARIANS


Dr. David Bennett
 (925) 519-2316


Dr. Niki Moore  
(925) 672-8700


GROOMER


Animal Crackers
(925) 930-9119


1541 Palos Verdes Mall
Walnut Creek, CA 94597


HOUSECLEANER


Alcantar Family (Patty)
(925) 848-7503


Animal Services
(925) 335-8300


4800 Imhoff place
Martinez ca 94553


ASPCA Poison Control
1-888-426-4435


BEST PLACE TO GET KEYS CUT


Cousinʼs Locksmith
Countrywood Shopping Center


730 Bancroft Rd # D  
Walnut Creek, CA 94598


(925) 938-8852


DOG TRAINERS


Dog Dynamics
Bonnie Brown-Cali


925-229-8200
bonnie@dogdynamics.org


www.dogdynamics.org


Hope for Dogs
Hope Verbon
925-577-7700


hope@hopefordogstraining.com
www.hopefordogstraining.com
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4425-C Treat Blvd #330 
Concord, Ca 94521 


(925) 899-7354 
info@vettechpetcare.com 


Policies, Terms and Conditions 


For the purposes of this document, the terms Client, Owner, Pet Owner, and Customer are synonymous with the 
person contracting services for one or more domestic animals. VTPC is synonymous with Vet Tech Pet Care. 


Reservations, Fees & Cancellations: 


All holiday bookings require a $100 deposit (or half of invoice if scheduled service equals less than $100). This 
deposit is non-refundable if cancellation is made with less than 14 days notice before start date.  
One week prior to service date, we require a non-refundable payment of half of total invoice. Remainder of invoice is 
due first date of service.  
Cancellations or schedule changes with less than 14 days notice are subject to loss of funds received.   
VTPC charges 1.5x our regular rate on Holidays 


VTPC takes a $100 non-refundable deposit to reserve Client’s overnight or boarding care. The remaining balance is 
due in full on the first day of service. Must give 30 days notice if canceling pet sit service, otherwise payment is due in 
full.  


Credit is given only as service credit not as cash and will expire within 6 months of credit date. 


An added cancellation charge of $20 minimum will be imposed if cancellation occurs within 0-23 hours prior to any 
service (no refunds).  


Clients returning home early will be required to pay for the reserved amount of time scheduled. 


There will be a $40 service charge for each returned check. Late payments will acquire a 10% fee. 


Unpaid service may be cancelled without notice by VTPC including prior to or during the service period. 


VTPC picks up 2 sets of keys on our first meet and greet appointment and keep them safely and securely stored; any 
key pick up or drop off thereafter is a $15 fee. Any key cutting is a $10 charge. 


If Client calls VTPC and makes reservation with less than 2 days to prepare before you leave, we will charge you $20 
for the initial Meet and Greet visit, which is usually provided as a free service. We need time to arrange pet sitters and 
the initial visit before caring for your pets. Without adequate time, we may need to rearrange our schedules to 
accommodate your needs. 


VTPC requires 2 weeks notice or payment when canceling contract of all regularly scheduled dog walks or pet visits. 
(This only pertains to clients whose animals we care for on a consistent schedule.) 


We won’t walk dogs in extreme heat or rain as it is unsafe for the health of your dog. Instead we will visit your dog in 
your home and give him/her lots of attention (brushing, playing with toys, and basic obedience training). Another 
option is to reschedule the walk. 


This contract permits VTPC to accept all future telephone, online, mail, or email reservations and provide service 
without additional legal considerations or agreements. 
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General Policies 


VTPC is not a veterinarian. We strictly are animal professionals who provide pet sitting services and are able to 
administer medications only if said medications have been prescribed by your veterinarian.  
VTPC may use their discretion to stop and end service at any time that a pet poses a danger to the safety or health of 
itself, other pets, other people, or the Pet Sitter. 


If a VTPC representative is sick/ill or an unforeseen emergency occurs where the assigned pet sitter cannot work or 
care for the animals, VTPC will do everything in its ability to replace the sitter with someone on staff or another 
reputable pet sitting company or kennel or veterinarian that can ensure the care of the animals. If this involves 
overnight care, and if there is no one available to stay, then we can only offer daily visits. VTPC is not liable in case of 
emergency. 


VTPC agrees to provide agreed upon services in a manner that is trustworthy, caring and dependable. In 
consideration of the services as an express condition thereof, the client expressly relinquishes any and all claims  
against the company and its Independent Contractors, except those arising from negligence. Claims of negligence 
that involve a hired Independent Contractor, hired by VTPC, will be the responsibility of the Independent Contractor. 
All hired Independent Contractors are required to carry liability insurance with optional coverage or bonding through a 
reputable company.  


Client agrees to discuss any concerns with VTPC within 24 hours of return after service. 


This agreement is valid from the date agreed to, and replaces any prior Legal Considerations agreements.  


Client agrees to any future VTPC term changes relayed verbally to the client, mailed or  
emailed in writing to the client, or posted on our website under the heading Terms or Policies.  


I understand that VTPC reserves the right to change rates for services at any time but will notify client of any changes 
before hand.  


The owner states that he/she has read this agreement in its entirety and fully understands and accepts its terms and 
conditions. 


All photographic images and rights belong to Aimee O’Brien (may be used for website or print reproduction, etc). 


Service Agreement 


Our investment each year is enormous, in advertising to appeal to Clients to use our service, the cost of finding and 
training pet sitters and the cost of Pet Sitting Insurance to cover our clients and our pet sitters. As a business, we 
naturally seek to protect our investment with a service agreement that includes the following terms and conditions. 
Your use of our service confirms your agreement to these terms and conditions.  


Our VTPC team are Independent Contractors who are Registered Veterinary Technicians, Animal Care Professionals, 
Dog Walkers, or Professional Pet Sitters. These Independent Contractors have signed a contract with us that they will 
not accept work privately from a client of VTPC. The reason we insist on this agreement is that it can be risky for you 
to engage these pet sitters independently as they are unlikely to have their own liability insurance to cover you. You 
agree that you will not solicit or entice or engage a pet sitter referred to you by VTPC to perform work for you that 
excludes VTPC unless a once off referral fee is paid. You will agree to pay a once off referral fee of $900 to VTPC 
should you wish to directly engage a referred pet sitter on a private engagement that excludes VTPC. For a period of 
12 months following the cancellation of service, you agree you will not hire or use any pet sitter previously referred to 
you by VTPC without payment of the once off referral fee. As part of their terms and conditions of teaming up with 
VTPC, pet sitters registered with VTPC are under contractual obligation not to accept work privately unless the once 
off referral fee is paid. 


Page �  of �2 4







�


Property Policies 


VTPC is not responsible for damage to the home beyond the control of the Pet Sitter. This includes, but is not limited 
to leaks, electrical problems, and acts of nature. In these situations, the company will attempt to contact the client and 
then the emergency contact before making a subjective decision on dealing with the problem. All repairs and related 
fees (including Special Service emergency service time and coordination fees) will be paid by the client, or fully 
reimbursed to VTPC within 14 days.  


VTPC is not responsible for any damage to property of the client or others unless such  
damage is caused by the negligent act of the Pet Sitter and then it is the Independent Contractor who is liable for 
their own actions  


VTPC agrees to remain fully insured through Pet Sitter International or a comparable entity, including optional Special 
Property Endorsement (protects against theft, breakage, etc as caused by an employee) or bonding.  


VTPC accepts no responsibility for security of the premises or loss if other individuals have access to a client’s home, 
or if the home is not properly secured.  


At the time that service is booked, Owner will notify pet sitter of everyone who has been granted access to the home 
during the service period. 


VTPC is not liable for any loss or damage in the event a burglary or other crime that should occur while under this 
contract. Pet Owner agrees to secure home prior to leaving the premises.  


VTPC will re-secure the home to the best of its ability at the end of each visit.  


While keys are in the possession of a Pet Sitter, they will be either on the Sitter’s physical person, or be properly  
stored at an undisclosed location. VTPC subscribes to insurance coverage through Pet Sitter International for lost key 
lock replacements.  


Pet Policies 


Pet Owner must have legal rights to place the animals in the care of Pet Sitters, Kennels, and Veterinary Clinics.  


The Pet Sitter cannot service a home with “Visiting” pets or animals that do not belong to the resident of the service 
site without separate sets of agreement forms, including a Legal Considerations Agreement, accepted and signed by 
each rightful owner(s).  


The terms of this document apply to all the pets owned by the client, including any and all new pets that  
the customer obtains on or after the date this document was signed, at any and all locations the owner designates for 
service.  


Pet Owner is responsible for pet-proofing house and yard, and the security fences/gates/latches.  
VTPC will not be responsible for the safety of any pets and will also not be liable for the death, injury, disappearance, 
or legal consequences of any pet with unsupervised access to the outdoors.  


VTPC is authorized to seek any emergency veterinarian assistance needed during visits, at the  
cost of the client, from any veterinarian as chosen by the sitter. However, the company is not responsible for the 
health or well being of the animal.  


IF MEDICATIONS ARE TO BE ADMINISTERED: The Client acknowledges that VTPC is not a veterinarian and 
therefore does not hold VTPC accountable for medical circumstances beyond their control.  


Pet Owner is responsible for supplying the necessary, safety equipment/supplies needed for care of their pet(s), 
including but not limited to a sturdy, well-fit harness (halter, collar, etc…) for walks or in case of emergencies, firmly 
affixed vaccination tags, a lead rope or leash, pooper-scoopers, litter boxes, food, cleaning supplies, medicines, pet 
food, and cat litter. Pet Owner authorizes any purchases necessary for the satisfactory performance of duties. Pet 
Owner agrees to be responsible for the payment of such items, as well as service fees for obtaining items, and will 
reimburse VTPC within 14 days for all purchases made.  
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Pet Owner will be responsible for all medical expenses and damages resulting from an injury to a Pet Sitter, or other 
persons, by the Pet. Customer agrees to indemnify, hold harmless, and defend VTPC, in the event of a claim by any 
person injured by the Pet.  


It is suggested that arrangements be made with someone to evacuate your pets in case of a disaster or weather 
related event/crisis/”Code Red”. VTPC will definitely try to see to your pets safety/care should such events occur, but 
cannot guarantee it.  


If concerns prevent the Pet Sitter from continuing care or service for a pet, the Owner authorizes the pet to be placed 
in a kennel, or previously arranged locale if possible. All subsequent charges, including but not limited to 
transportation, kenneling, tranquilizing, treating, accessing, and liability, are to be the responsibility of the Owner.  


I understand that VTPC providers work hard to prevent accidents and injuries, and that such problems may occur no 
matter how well a pet is cared for.  


I agree to allow VTPC providers to use their best judgment in handling these situations, and I understand that VTPC 
and its staff assume no responsibility for the actions and decisions of the veterinary staff, the health, or death of my 
pet(s).  


I also agree to be responsible for all Special Service fees assessed by VTPC for emergency transportation, care, 
supervision, or hiring of emergency caregivers, and will pay such fees within 7 days of each incident.  


Every dog and cat at the site of service will be current (per my veterinarians recommendations) on its rabies 
vaccinations prior to the arrival of any caregiver (unless otherwise noted in writing by DVM).  


I will also make arrangements to guarantee that each animal is current and will remain current on its rabies 
vaccinations throughout each service visit period (unless otherwise noted in writing by DVM).  


I agree to notify VTPC of any signs of injury or possible illness before any visit as soon as the condition appears.  


VTPC reserves the right to cancel service at any location where a pet with a potentially infectious condition exists.  


VTPC strives to provide clean, safe service to each of our clients. In doing so, VTPC strongly recommends that each 
pet be vaccinated, de-wormed, and protected from harmful insects according to veterinarian recommended 
standards. And have proper flea preventative applied before time of service. 


Veterinary Release 


In the event that any of my pets appears to be ill, injured, or at significant risk of experiencing a medical problem at 
the start of service or while in the care of VTPC, I give permission to VTPC to seek veterinary service from a 
veterinarian or a veterinary clinic. My preferred veterinary services are listed on each individual Client/Pet Information 
on my pet’s online profile.  


Other veterinarians or emergency care clinics chosen by the pet sitter are acceptable. I understand that efforts will be 
made to contact me regarding any treatments, illness, injury, or potential problems as soon as the condition is 
deemed not life threatening and/or contact is possible.  


I will assume full responsibility for the payment and/or reimbursement for any and all veterinary services rendered, 
including but not limited to diagnosis, treatment, grooming, medical supplies, and boarding. Such payments will be 
made within 7 days of the initial incident.  


I further authorize VTPC and my primary veterinarian(s) to share all of the medical records of all of my animals with 
veterinary clinics in an emergency in the interest of providing the best care for my ill or injured animal(s).  


This agreement is valid from the date below and grants permission for future veterinary care without the need for 
additional authorization each time VTPC cares for one or more of my pets.  


I understand that this agreement applies to all of the pets within VTPC’s care.
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Pet Sitting Checklist for Pet Owners 
Your pet sitter is pleased to be given the responsibility for caring for your pet(s). To ensure the best for 
your pets’ health and welfare while you are gone, we ask you to follow this checklist of items that will 


allow your pet sitter to provide top-notch care.  


As always, you can contact us with any questions. 


Provide documentation confirming that your pet is up-to-date on its shots. Make sure your pet wears 
current vaccination tags on its collar. 


If your pet chews on things, set out “chew toys” and do whatever is necessary to protect your personal 
items and home furnishings from his teeth while you are away. 


Write out your pet’s favorite hiding places. This help the sitter find your pet if he or she does not appear 
when the sitter arrives. 


If your pet has any unusual habits like destructive behavior when left alone, change in bowel or eating 
habits, etc., tell your sitter about these in advance.  


If you own both dogs and cats, please note that the sitter is honor-bound to care for the cats as well. 
Please do not ask the sitter to ignore the cat in return for a lower rate.  


Set out everything your pet needs in one visible and accessible area. This includes food, treats, utensils, 
food and water bowls, medications, leash, can opener, toys, paper towels, cleaning supplies, garbage 
bags, litter and scoop, broom and dustpan and/or vacuum cleaner, pet towels, newspapers or other 
housebreaking materials, and watering can for plants. 


Provide extra food, litter, and supplies just in case you are home later than expected. 


Be sure to leave plastic bags for sanitary disposal of feces.  


Do not expect your sitter to pick up any pet messes that accumulated before their contract period. 


Clean out your refrigerator so that food does not spoil, and wash all dishes so that there is no chance of 
ants or other pests invading the house.  


Make sure the sitter knows how to pirate your heat and air conditioner, and which settings should be used 
for the comfort of your pet. Check your settings before you leave.  


Close off any areas of your home that are off limits to the pet or sitter, and let him or her know about it in 
advance. If there are any particular problems he or she should be aware of, such as a leaky faucet or a 
cat that likes to get into the garbage, tell him or her before you leave. 


If you are leaving anything specifically for your pet sitter, such as a batch of cookies or a tip, leave him or 
her a note. Sitters will not take anything from a house unless he or she is specifically invited to! 


If other people may access the house or care for the pets, make sure the sitter knows what he or she is 
responsible for and who he or she might encounter in the house. The sitter will not automatically know the 
difference between an authorized house visit and a break-in. Make sure the sitter and other person have 
each other’s contact information. 


Notify your veterinarian in writing that a pet sitter will be caring for your pet and authorize the vet to 
extend medical care during your absence if it becomes necessary.





